Web-Based T& E Exam
System Demonstration

By: Frank Belleville Jr.




Web-Based T& E Exam System
Demonstration (contd.)

m Today we will...

m GO BACK TO KINDERGARTEN

= Show and tell of the New York State
Department of Civil Service web-based T&E
exam system (from a user’s perspective)
from start to finish.
m Show the functions of the web-based T&E
and tell how they are used.

m Answer any guestions you may have
(during and after show and tell).




MSD Online




MSD Online -

MSD |Exam Information ‘ Order Exams H Exams Online ‘ Exam Processing ‘

wsoonine | Cocal Exams Online

Resources
Local Exams
Questions or Comments?
Search E-mail: localexams(es. state.ny.us
Training
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Exam Information Order Exams Exams Online Exam Processing

MSD

oo | Cocal Exams Online

Resources
« Information Technology Training and Experience Exams
Local Exams
Search . .
+ All Other Local Training and Experience Exams
Training
Contact Info
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woon | Cocal Exams Online
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Local Exams

Search

Training

Contact Info
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Professional Librarian Online Exams Home Page

Guestionnaires are currently available in "Portable Document Format™ (| pdf)
FDF forms may not be accessible by all users. Hard coples of the
questionnaires are available by contacting the Local Examinations Section.
Toview and print these documents, you will need Adobe Acrobat Reader
from Adobe Systemns. This software 15 free and you may

Level B Libranan Questionnaire




Level A Professional Librarian Training and Experience Questionnaire

There will be no written or oral test for these examinations. If you meet the minimum
gualfications, your examination score will be based on an evaluation of your training and
experience. We will use the information you provide on this questionnaire to do the evaluation.

Please keap in mind that this questionnaire s a test: the score derived from your responses to
the questions will be compared with those of other candidates in determining your rank on an
eligible list. To insure faimess to all candidates, we must be sure we are rating comparable

information from each candidate; which is why you must enter the required information in the
designated spaces on the questionnaire in order to be eligible to receive credit.

INSTRUCTIONS

Complete the guestionnaire and retum It to this Department by

YOU MUST FULFILL THE FOLLOWING REQUIREMENTS TO BE ELIGIBLE TO RECEIVE
CREDIT FOR YOUR ENTRIES:

1 Answer the questions completely and accurately.
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T & E Administration

State employees can act as agents for localities
or choose to work on State IT exams.
Please make your selection below:

Check for state exams: [

or enter Iu-:uli’ry code:

4091 Test Bed

Suhmh\




T & E Administration

State employees can act as agents for localities
or choose to work on State IT exams.
Please make your selection below:

Check for state exams: [

or enter Iu-:uli’ry code:

9091 Test Bed -

40971 TestBed

0100 ALBANY COLNTY o
0110 CITY OF ALBAMNY

0111 TCWMN OF COLONIE

0120 CITY OF COHOES

0130 CITY OF WATERYLIET

0200 ALLEGANY COUNTY

0400 BROCKME COUNTY

1715 - 24PN 06-Hay-2003 {0410 CITY OF BINGHAMTON
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results
Data Entry

o Reqgister a New Instrument

o View Registered Instruments
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results
Data Entry

o Reqgister a New Instrument

o View Registered Instruments




T&E Administration

| Name Folder | Type |Program | Description |[Creator |Date
The Local IT
T&E sywstem as 25—
Local IT T&aE TEEIT LTE registered for MBS [T —
T&E az
administration
:TE:-:EE:-I TE for 14—
Librariamn A librarian TaE local ¥ IRS1 [ oy =R
SUpervisory
. a3
positions
Local T&E for
upper-lewvel 11-
Librarian B librarianb TEE lacal libaray FFBE FEB-
SUpEervisary o3
positions
Training Council SR el U= 15~
S Urve nystc SLIRNVEY |PET MY State FMBS1 DEC-
SULVEY Training Council o=
] [ [ [ (St i for tho v l;l
12:38:38PM O06—Maw—20023 >
S0 ] oy SOrwey TOr thie TE— ]
e personnelcouncil SURNEY |PET MNYS Personnel MBS 1 DEC-
Council Survey -
Council oz
Aquatics J
o . Supervisar _
_CI—Sur:ner"-.-'iSDr i Cewveloper - Dori 21-
agquaticssupervisor T2E =Wl Blanchard LBz MR~
Schenectady .
Co. - BT—T48 Exarminer — o=
: Harold Boss
Spring 2003
Recreation
Eecreation Specialist
Specialist - City Dewveloper - Dari 31—
of Swracuse — recspecialonondaga T&E Eecreation Blanchard L1e= Ry Py =L
DOnondaga Co. - Examiner — o=
EE-—F332 Harold Boss
Spring 2003
Director of
. Social Services
Director of .
Social Services — | . Hurman e e Sl
dirsocservsteubenco Ta:E Blarnchard L1B= MA R —
Steuben Co. — Fesources 3 :
Examiner - mMike oz
51-941 . .
S T Porvaznik Spring
oz
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T&E Administration

Mame: || ibrarian B

Folder: iibrariank

Description,

Local T&E for upper-level libaray supervisory positions

Type: | Training and Experience j
Program:  |igcal

Cancell Deletel

Return to Administration Menu

13:08:17PH 09-Hay-2003




A

Exam Summary

Instructions

1. Q1 {label)
YOU MUST FULFILL THE FOLLOWING REQUIREMENTS TO BE ELIGIBLE TO RECEIVE
CREDIT FOR YOUR ENTRIES:

1. Answer the questions completely and accurately.

2. Include all of the information that i required for each zection. If you omit any
of the required information for a section, you will NOT receive cradit for that
saction,

3. All experience that you claim must be verifiable, either through documentary
sources such as signed reparts or through the testimony of supervisors, e.q., library
trustees, legislatures, ar library staff,

4, Tareceive credit for experience it must have been gained in the last 15 years,
please list only the experience you have gained in the last fifteen years,

5. You must submit this questionnaire or you will be disqualified. If you do =0
electronically, you must do so in the last section. If you plan to submit a paper
copy of the questionnaire, it must be a questionnaire supplied by your local Civil
Service office. Paper copies of the questionnaire printed from the web will not be
accepted.

12:57:32PH 06-Hay-2003 -l



Graup: ProjectCoordinationTempAssistance

Maximum paints: 2
Sections:

Experience Coordinating a Praject

Experience Praviding Temparary Technical Assistance

Group: nonMLSeducation

Maximum points: 2
Sections:

Mon-Library Science Graduate Level Degree

MNon-Library Science Graduate Level Course Wark

Group: expertise
Maximum points: 2
Sections:
Participation in Professional Organizations Related to the Field of Library Science
Teaching in a Recagnized Schoal of Library Science

Group: education

Maximum paints: 5
Sections:

Post-MLS Formal Graduate Study in Library Science

Post-MLS Formal Graduate Coursework in Library Science

13:00:11PH O6-Hay-2003
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results

Data Entry

o Reqgister a New T&E Test

o View Registered Exams




T&E Administration

View all exams

Exam Nr Title Type | Instrument COF [Submit [Cutoff
10127 test agency glen 10127 TEBEIT |Local IT T&E 05/31/2003|05/2003 |04/2003
10166 Computer Programmer (Fake)  |TREIT |Local [T TRE 20030114
10226 sndk)fvbsk)deg TEEIT |Local IT T&E 20030312
10315 Test exam TREIT |Local [T TEE 20030407
10317 Do Test TEEIT |Local IT T&E 20030407
45678 Librarian I¥ TRE Librarian & 04/01/2003|05/2003 |04/2003
98501 MY State Training Council Survey [SURVEY |Training Council Survey [05/31/2003 |5/2003  |05/2003

Return to Administration Menu

© 2003 Mew York State Department of Civil Service

16 25PH 08-May-2003




T&E Administration

Title:  |Librarian v
Number:  [4r678
Type:  [Open Dnmpetitiuej
Last date of filing:  |p4/1/2003 farmat; mm/dd/yyyy
Submission manth; W farmat: mm/yyyy
Cutoff date (last month for credit); W format: mm/yyyy - generally one manth before

siibrmission

Instrument.

Likrarian A

Exam release date:

2

| farmat: mm/dd/yvyyy

14:17:29PH 08-Hay-2003

| Submit ‘ Cancel ‘ Delete ‘

Return to Administration Menu
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results
Data Entry

o Enter Approved Applicants

o View Applicants by Exam Number

o Yiew Candidate's Exams




T&E Administration

Enter Approved Applicants

Exam Mame: [4bb7G - Libranan [v j

—Flease selectan exam -

44501 - MY state Training Council Surve:
48678 - Librarian v
10317 - Don Test
10315 - Test exam
10226 - sndkjfvbsk)deg

10166 - Camputer Programmer (Fake]
10127 -testagency glen 10147

Beturn to

1418 4P D8-Hay—2003 | LIJ




T&E Administration

Enter Approved Applicants

48673 - Librarian IV

53l

First Marme:

M1

Last Mame;

veterans' Credits: | Mot a Veteran j

Mot a Veteran
Method: Mon-Disahled Veteran
Disahled YYeteran

Add

Candidate

1420 19P 08-Hay—2003 | LIJ
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T&E Administration

Enter Approved Applicants

48673 - Librarian IV

SSN: [70h452157

First Name; [Hamy

M1

Last Mame: [Jones

Veterans' Credits: [Nota‘eteran j

Method: Internet =

Candidate




T&E Administration

Enter Approved Applicants

"785452157" was successfully added
45678 - Librarian IY

=t=1i

First Name:

M1

Last Mame:

Veterans' Credits: [NotaVeteran j

Method: Internet =

Add

Candidate .
1423 57PN 08-Hay—2003 | LIJ




T&E Administration

Applicants by Exam Number

Exam Number and Name: | 45678 - Libranan v J

Enter | Man Filers Only

turn to Administration Menu

1439 DOPK D8-Hay—2007 | LIJ




Applicants by Exam Number

9091
Applicants for Exam Number and Title:
45678 Librarian IV

Last First Date Questionnaire Vet .

Name Name sl Submitted Cr. Edit | Status
Belleville  |Sam 456789753 I EDIT | AP
Belleville I, [Frank 111222333 g EDIT | AP
Belleyille  |Hannah 125487968 I EDIT | AP
Jones Harry f3h452157 I EDIT | AP
Smith Eill B |7856542E58 10 EDIT| AP

Return to Administration Menu View Another Exam |

14-37 21PH 08-May-2003 |“|J
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T&E Administration

S5N
Exam Murber

First Marme;
M1

Last Mame:

Veterans' Credits:
Method:

Edit Candidate

» 111222333
, 45678

Frank

Belleville Jr

Nl:ln-[lisabled"feteranj

Irternet =

Remove Cancel




T&E Administration

Candidate's Exams

Candidate SSM:  [111222333

Administration Menu

1447 39PN 08-Hay—2007 | LIJ




T&E Administration

Candidate's Exams

Belleville Jr,, Frank 111222333 9091

Date

Exam Title Questionnaire s LU Status
Number S ; CR.|CR.
Submited

45678  |Librarian I 0 |5
10127 [test agency glen 10127 0 |0

|:l:=~
—

|:l:=~
—

Return to Administration Menu View Another Candidate

1447 7PN 08-Hay—2007 | LIJ
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results

Data Entry

o Yiew Exam Fesults




1444 39PK 08-May-2003

T&E Administration

Yiew Exam Results
Exam Name:|45Ei?B-Librarian [\ j
Yiew Exam Scores Fescore Enfire Exam ‘

Return to Administration Menu




9091

Results for Exam Number and Title:
45678, Librarian IV

Exam Typeis: OPEN
5 s | s | B B et 09 g et
Bellevile | Sam 4E6789753 I AP
Belleville Ir, | Frank 111222333 g AP
Belleville  |Hannah 125487968 I AP
Jones Harry 785452157 0 AP
Smith Bill B | 78h654258 10 AP

14:45:57PH 08-Hay-2003

Return to Administration Menu

View Another Exam




9091

Results for Exam Number and Title:
45678, Librarian IV

Exam Typeis: OPEN
S oo | B B et 0 1 e
Belleville | Sam 4EA7E9753 I AP
Belleville Jr. |Frank 111222333 (0 {0 5 5 AP DETAILS
Belleville  |Hannah 125487968 I AP
Jones Harry 785452157 I AP
Smith Bill B | 785654258 10 AP

15:35:44PH 08-Hay-2003

Return to Administration Menu

View Another Exarm




T&E Questionnaire Summary - 05/08/03

Ezamination: 45678 - Librarian IY

Frank Belleville Jr, (111-22-2333)

MLS Information

MLE? Yes
If Yes, date received 1071908
Four years full tme? Yes

Professional LUbrarian Certificate? Yes

If Yes, date received 02 /2000
Elgible for Certificate? No

Post-MLS Formal Graduate Study in Library Science

15:36:55PH 08-Hay-2003

Name of Degree
Mame of School
Adaress

City

State




The Eaw Total 15 0

The Banded Scoress:| 70

Veteran's Credits: 5

The Final Scorets| 75

This candidate meets the Musroum Cualifications: YES

Scoring Summary

Section Score (GGrouped Score | Max

MLS Information 0.00 0.00
Post-ML5 Formal Graduate Study in Library Science (.00 0.00] 5.00
Post-ML3 Formal Graduate Coursework i Library Science (.00 0.00] 5.00
Contrmng Education m the Field of Library woience 0.00 0.000 2.00
Non-Library woience Graduate Level Degree (.00 0.00] 2.00
Non-Library Srience Graduate Level Course Work (.00 0.00] 2.00
Participation m Professional Orzanizations Eelated to the Field of Library Science | 0,00 0.00] 2.00
Teaching i a Kecogruzed School of Library Science 0.00 0.000 2.00
Ezpenence as a Library Director, Asst. Director or Department Head (.00 0.001(10.00
1597 S6EH 08-Hay-2007 ; Deafaceinnal T ihrarian | nnnl n AN an




Group Maximums

Gruup. Max
Sections
ProjectCoordinationTempAssistance
Ezpenence Coordmating a Project 2.00
Ezpenence Prowding Temporary Techical Assistance
nonMLSeducation
Non-Library woience Graduate Level Degree 2.00

Non-Libraty Srience Graduate Level Course Work

expertise
Participation in Professional Orgamzations Related to the Field of Library Science
Teachng i a Eecognized School of Library Science

2.00

education

Post-ML5 Formal Graduate Study in Library Science
Post-ML3 Formal Graduate Coursework i Library Science

5.00

EXpErience
Ezpenence as a Library Director, Asst. Director or Department Head
supervisory Expenence as a Professional Libraran

Expenence Prowdmg Techtical Consultation and Assistance

Forarience i Infarmatia ,
1030 B T N ervices

10.00

= |

b
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results Utilities
Data Entry

o 'Unsubmit' a Candidate

o RFeplicate an entire set of candidates from one exam to another

e Compare the results of one exam to another

o Yiew exam candidates with Date Scored

e Yiew exam stafistics

o Yiew 3 candidate in progress




T&E Administration

Exam counts

Locality Date Created [Count
ALBANY COUNTY 2003 3
CITY OF ALBANY 2002 2
CATTARAUGUS COUNTY 2002 1
CITY OF OLEAN 2003 2
CITY OF SALAMANCA 2003 3
CAYUGA COUNTY 2002 3
CHEMUNG COUNTY/CITY OF ELMIRA REGIONAL CIVIL SERVICE COMMISSION (2003 3
CITY OF NORWICH 2002 1
CLINTON COUNTY 2003 1
CORTLAND COUNTY 2002 1
DELAWARE COUNTY 2003 1
DUTCHESS COUNTY 2003 3
OB | 2002 1

1445 27FM 09-Hay-2003




Candidate Counts

Locality Date Created [Candidates
ALBANY COUNTY 2003 o5
CATTARAUGUS COUNTY 1
CATTARAUGUS COUNTY 2002 o8
CITY OF SALAMANCA 7
CITY OF SALAMANCA 2003 ;
CAYUGA COUNTY 7
CAYUGA COUNTY 2003 68
CHEMUNG COUNTY/CITY OF ELMIRA REGIONAL CIVIL SERVICE COMMISSION 1
CITY OF NORWICH 2003 1 |
CLINTON COUNTY 2003 ;
CORTLAND COUNTY 2002 3
DUTCHESS COUNTY ;
ERIE COUNTY 1
ERIE COUNTY 2003 ;
ESSEX COUNTY 2
1445 49EH 09-Hay-2003 7002 21 M
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T&E Administration

Exam Administration Menu

Instruments Exams Applicants Results

Data Entry

o [Data Enfer an Exam
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WWW.CS.state.ny.us

NewYork State [#a | [meen | [evavs[ ] G
Department of Civil Service

k

Ge rge E. Gﬁcﬂfé*mi-ﬁf;;m
Pataly
Governor
New York State Wuud Trade Center Relief Fund
@ Nursing Positions in New York State Agencies
Mot Zone Jobe Employee Inside Programs ? News
Benefits Civil Service and Services - Center




Home  NewYorkState |S85m || mapny || edinys || G

Department of Civil Service

Hot Zone
Examinations
Employee
Benefits
0
Inside . .

Civil Service o Promotion Test Battery Guide

Programs o Applications for Our Examinations
and Services

» Examinations for Positions in Local (Government

?
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Training and Experience Examination
for
Local Government Positions

This atea 15 for candidates who have aready apphed for, and
been approved to take, a spectic Muncipal Crol Service
exatnination

Ityou have NOT been approved to take a spectfic exammation
and are looking for exammnation mformation of nformation
regarding jobs 1 state of local zoverntnent chick on examination
and job ifortmation to contnue your search,

It you have been approved to take a spectic Muntcipal Crnd
Service examnnation and have been directed to this stte by a
local Crl Service agency to take your examm, chck on [ am an
approved candidate to begn your examination




Lo not bookmark this page! Please complete the logn process before
bookmarking any pages.

Please enter your Civil Service User ID and Password
to access this Secure bite,

Crtl Service User ID:

Password:

Chick here f you Need a Covtd Semviee IDT or  Don't know your password?

First time logging in?

Is t your:

Ahout cooktes | About logatng in

© 2001 New York State Department of Civil Service
13:57 :55PH 08-Hay-2003 -



Logging in B

We tequire o visitors to log i to out web site oty in areas whete # 15 necessary to personalize the wformation we
present to you. By requittng you to login in, we are assured that you and only you ate applying for examinations ot
viewing and changing personal information such as your name and address.

We do ot share yout personal information with anyone. We collect it primanly as a convendence to you, but out
syatems (for example, out Crvil Service examination process) requite personal information inchuding your Social
ecutity number and address. When we ask you for that iformation, we want you to know that only you can see it
and change .

If you have a Crvil Service user D because you are a public employee who uses Crvtl Service computer systems, you
will use the same [D here. You will need to change your web password every B0 days hecause your user [D arves you
access to senstitve Department mformation. We recommend that you keep your web password and other passwords
the same, changing them all when you nieed to change any one of them. That way, you will only have one password to
remembet. You can go to this page to get & hint abowt your password o vou have never used yout user [D to log m
using the web.

You can click on this link ff you need a wset [D. You will be asked to provide some personal information. At the same
tame, you will select a user [0 (of wp to twelve characters) and a password that only you will know.

We will ask you for an e-mal address. The man reason we want one 15 to send you assistance if you cannat remerber
how to log in later. We also use the e-mail address to send you confirmation of your success when applytng for a Crvl
wervice examination. While your e-mail address 15 optional f you have one we sttongly recommend that you melade
iy youe personal information,

13:58:42PH 08-Hay-2003 -
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* First Mame
Middle Inital

* Last MName

* woctal Securty Number

* otreet

* City

¥ otate

*Zip Code

Phone

Email

* Please enter your preferred user [D
* Please enter your password

* Please re-enter your password

Please enter a hint that will help you

R,

[, I I T

Frank

Bellesslle Jr.

111222333

d Main Street

Anywhera

e Yotk j
12345

b16-4b6-7530 499-999-0059

fih(@cs state my.us

Dogwrnustard [(up to 12 characters)

doickoloichololk oo

(trtarrm of & characters)

pardon me




‘Dﬂ nat boakmark this page! Please contime with vour apphication before bookmatkme any pages.

Welcome, Frank Belleville Jr.!
You have successfully logged in.

You last logged in on Thursday, May 08, 2003

Chotces:
. Continue

o OOPEN T'mnot Frank Bellewlle Ir. [need a Cwdl Serwce ID
o QOOPSH T'mnot Frank Bellewlle Ir.. Toeed to log i with my own Civtl Service D

Vour user [D) and password uraguely identfy you. Please do not share them with agyone.
If you ate applying for a Crotl Service exam, you must use your own personal Crvl Service [D
to complete the process successfully.

o Change vour password |

o Update your personal mformation
14:03:28PH 08-Hay-2003 j




PO T&E Administration

\II:i'I ,1 n " Examination Selection
iy e.__.-g'-

Expenence Testig systetn. To take a Local T&E test, you st be approved and regstered by
one of the state's local unsdictions. The web-based tests for which you have been approved are
histed below. Each test requires you complete and subsmitt a questionnatre,

Ot this page:
o Completine a queshonnatre

o [Fyou have problems
o Howto beom

Completing a Questionnaire

Tou do not need to complete a questionnatre m one stiing. The test1s orgatized mto a seres of

pages, sumnmarized by a checkbst that acts as the main page for the questionnare. When you

save iformation and retumn to the checkbst, your wformation 15 saved. You can leave anytime
14-06-52PH 08-May—2003 refun to edt or complete your miormation. Once you submif your mformafon m the last




Telephone: (518) 457-44%7
weekdays between 800 AW and 400 PM

Please be as spectfic as possible when describing any problems. Be sure to mclude what you
were dotg, of attempting to do, at the time you encountered the problem

Back to top

Beginning your test

To begn, please chick on the questionnare that you wish to to work on now, and follow the
directions given on each page;

o Local [T T&E
o 10127 - test azency glen 10127

o Libraran &

o 43675 - Librantan [V

Back to top
14:48:28PH 08-Hay-2003

BN



YU MUST FULFILL THE FOLLOWING REQUIREMENTS TO BE ELIGIELE TO RECEIVE CREDIT FOR YOUR
ENTRIES:

. Answer the questions completely and accurately.

2. Include all of the information that 15 required for each section. If you omit any of the required

information for a section, you will NOT receive credit for that section,

. Al experience that you claim must be verifiable, either through documentary sources such as
signed reparts ar through the testimany of supervisars, e.q., library trustees, leqislatures, ar library
staff,

. Toreceive credit for experience it must have been gained in the last 15 years; please list
anly the experience you have gained in the last fifteen years,

. ‘fou must submit this questionnaire or you will be disqualified, If you do so electronically, you must
do so in the last section. If you plan to submit a paper copy of the questionnaire, it must be a
questiannaire supplied by your local Civil Service office, Paper capies of the questionnaire printed from
the web will not be accepted.

You may be disqualified if you make false statements or exaggerate,

You should now go to the Checklist by clicking on the button below. We strongly recommend that
you then click on "Directions for Navigating through the Questionnaire®” and review
those directions.

14:52:16PH 08-Hay-2003

(Go To Checklist

L« |



Training & Experience Questionnaire

Welcome, Frank Belleyills Ir,
Please choose from the following:

Instructions

Directions For Navigating Through The Questionnaire

MLS Information

Post-MLS Formal Graduate Study in Library Science —

Post-MLS Formal Graduate Coursework in Library Science

Continuing Education in the Field of Library Science

MNon-Library Science Graduate Level Degree

MNon-Library Science Graduate Level Course Wark

Participation in Professional Organizations Related to the Field of Library Science
14:54:07PH 08-Hay-2003 j




Training & Experience Questionnaire

Welcome, Frank Belleyille Ir,

MLS Information

Have you recelved a Master's degree in Librarianship (MLS) from a school that 1s accredited by the
American Library Association or recognized by the New York State Department of Education?

ves

If Yes, date received 10,1958

format: mm/yyyy

Do you have at least 4 years of full time prafessional librarian wark experience {or the part-time
equivalent)? For librarian work experience to be considered full time, you must have worked at [east 35
hours per week, and to be considered professional, it must have been gained after you obtained your

MLS.

Do you have a New York State Public Librarian's Professional Certificate?

s J

If ez, date received  {p2imp00

1525 23PK D8-Hay—2007 fOrat: mm/yyyy -l



Training & Experience Questionnaire

Welcome, Frank Belleyille Ir,
Please choaose fram the following:

15:26:30PH 08-Hay-2003

Instructions

Directions Far Mavigating Through The Questionnaire

MLS Information

Post-MLS Faormal Graduate Study in Library Science

Post-MLS Faormal Graduate Coursework in Library Science

Continuing Educatian in the Field of Library Science

Mon-Library Science Graduate Level Degree

Mon-Library Science Graduate Level Course Work

Participation in Professional Organizations Related to the Field of Library Science




15:27:18PH 08-Hay-2003

Mon-Library Science Graduate Level Course Work

Participation in Professional Organizations Related to the Field of Library Science

Teaching in a Recagnized School of Library Science

General Instructions for Reporting Prafessional Librarian Waork Experience

Experience as 3 Library Director, Asst, Director or Department Head

Supervisory Experience as a Professional Librarian

Experience Providing Technical Consultation and Assistance

Experience in Information Services

Experience Coordinating a Praject

Experience Providing Temporary Technical Assistance

View or print a summary of the information you saved

Subrnit this information

BN



T&E Questionnaire Summary - 05/08/03

Instrument: Librarian &

Frank Belleville Jr,

Return to checklist

MLS Information

MLE? Yes
If Yes, date received 1071998
Four vears full time? Yes
Professional Lbraran Cerfificate? Yes
If Yes, date received 02 /2000
Elgibie for Certificate? No

Post-MLS Formal Graduate Study in Library Science

Name of Degree
Narne of Schoo!
Addrass

1579 - 55PH 08-Hay-2001 City




Mon-Library Science Graduate Level Course Work

Participation in Professional Organizations Related to the Field of Library Science

Teaching in a Recagnized School of Library Science

General Instructions for Reporting Prafessional Librarian Waork Experience

Experience as 3 Library Director, Asst, Director or Department Head

Supervisory Experience as a Professional Librarian

Experience Providing Technical Consultation and Assistance

Experience in Information Services

Experience Coordinating a Praject

Experience Providing Temporary Technical Assistance
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View or print a summary of the information you saved

- Submit this information

BN



Training & Experience Questionnaire

By clicking on the Submit button below, you attest to the accuracy of the information
you provided. The information provided becomes the official record for the scoring of this portion of the
questionnaire. You will na longer be able to modify your infarmation for this holding, although you will be
able to change it for other haldings you may wish to camplete in the future,

We strongly recommend that before you submit your information, you review the entries you made by
returning to the Checklist and choosing "Yiew ar Print a Summary of the Information You Saved." We also
recommend that you print a copy of the infarmation for your recards,

Submit \

Feturn
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Training & Experience Questionnaire

Thank you for your submissian,
You have successfully submitted your training and experience questionnaire for the following examination:

For Frank Belleville JIr.
o 45678 - Librarian IY

We recommend you print a copy of this page for your recaords,

For infarmation an ather Civil Service examinations for state and local gavernment in New York State,
please visit our web site:
The New York Department of Civil Service Web Site

15:33:39PH 08-Hay-2003 i



Exam Information Order Exams Exams Online Exam Processing

MSD

oo | Cocal Exams Online

Resources
« Information Technology Training and Experience Exams
Local Exams
Search . .
+ All Other Local Training and Experience Exams
Training
Contact Info
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IT Exam Planner

1100 ALBANY COUNTY
IMOCITY OF ALBANY -
0111 TOWN OF COLONIE

20 CITY OF COHOES

30 CITY OF WATERVLIET

0200 ALLEGANY COUNTY

0400 BROOME COUNTY

0410 CITY OF BINGHAMTON

0500 CATTARAUGUS COUNTY

0510 CITY OF OLEAN

0520 CITY OF SALAMANCA v

00 ALBANY COUNTY v

0904 2740 09-Hay—2003 | LIJ




s 8] Main Menu

IT Exam Planner

« Create a New Exam

+ Edit an Existing Exam

+ Access an Existing Exam Description

+ Remove an Existing Exam

IT Exam Administration

09-06: 034N 09-May-2003 | _*|J




N Create a New Exam

Please enter the title:

Please choose an exam type

|Dpen Cumpetitiuej

Iz this exam Contrmous Eecrutment?

|‘T’es, Continugus Hecruitmentj

Examination number: 10404

Clear Al |

0906 454M 09-May-2003 | _*|J
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% fof
O Functions
W_‘M

10404, Frank test 1

HELP
Computer Programming Title: |Frank test 1
Help Desk Statuzs: |Promaotional J
User Support Yes, Continuaus Fecrutment J

Network Administration Update

Data Communications

Use the completed IT Job Analysis (Questionnaire to

Telecommunications . . N
select the functions required for this position,

Business/Systems Analysis
Enter each function by clicking on its name from the

Web Site Development list on the left,

Microcomputer Repair

6o To Weighting Page

09-08: 034N 09-May-2003 | R




HELP
Computer Programming *

Help Desk

User Support

MNetwork Administration
Data Communications
Telecommunications
Business/Systems Analysis
Web Site Development

Microcomputer Repair

6o To Weighting Page
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10404 Frank test 1

[ Develaping the logic of a computer program based on
program specifications, flowcharts and other documentation

[ Writing program instructions (code) in a specific
programming language

[ Preparing sample test data and debugging the program code

[ Testing the program within the overall system with sample
and actual data and making modifications

[ Develaping program and user documentation and operator
instructions

[ Developing software that operates on multiple platforms
(mainframe, midrange, PCs, laptops, Persanal Data Assistants

(PDAz), etc.) as needed .
—
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¢,. Ml ﬁ Weighting Page

The active functions (in black) below are those that are
included in Examination Number 10404, Frank test 1.
Use this screen to assign relative weights to each of
these functions.

Computer Programming

|3- Considerably mare important than the moderate one(s) j

Help Desk

|2-Mnre impartant than the maoderate ang(s) j
User Support

|1 - Maoderately Impartant ta the Cwverall Job j

09-11:124M 09-May-2003 _*|J
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IT Exam Planner

Test Description

The description for the test that you planned in the Exam Planner has been
generated and can be viewed below, The complete test description must be
included on the examination announcement for your title. Click onGofo
Help Page for instructions on copying the test description page. Once you have
copied the test description click the Continue button,

The examination will consist of fwo parts: a rated evaluation of training and
experience and a qualifying PC-administered test, You must pass the evaluation
of training and experience in order 10 take the qualifying PC-odministered test,
You must pass both tests in order to be considered for appointment,  Cnly your
rating on the evaluation of training and experience will be considered when
computing final scores,
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Test Description for Frank fest |

Examination Number: 10404
Rated Evaluation of Training and Experience

Youwill complete a questionnaire that asks for specific
information on your information technology education
(formal degrees, IT-related training courses,
certifications) and experience. You will also be asked to
briefly describe a significant achievement in each of the
job's areas and to provide the name and contact

information for someone who can verify your information,

The information you provide about your experience will
be rated against the Tollowing areas:

Computer Programming

Help Desk

ser Support
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Qualifying Tests: [

Qualifying Multiple-Choice Test of Logical Reasoning and
Interpreting Instructions for Computer-Related Positions

These questions test far ability to reason logically and
interpret instructions in a computer-related context, They
caver verbal and quantitative reasoning, flowchart
interpretation and applying written directions, The verbal
and quantitative reasaning questions include logical
implications {e.q., if A and B, then C) and relations e,
greater than), Knowledge of addition, subtraction,
multiplication and division is necessary, but nerther
mathematical saphistication nor computational speed is
needed, The flowchart interpretation questions require
prior knowledge of flowchart conventions, The
interpreting instructions questions provide the
instructions and specific rules for applying them, All the
information needed to answer the questions 1 presented

with the questions, _|j
k
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Qualitying Simulation Test of User Support and Training

The test requires candidates to assume the rale of o
staff member in a Help Desk suppart unit, Candidates will
be presented with a users prablem. During the course of
handling the problem, candidates will be required to:
demanstrate communication skills, apply troubleshoating
practices and fools, determine the appropriate level of
training needed by the user, and educate the user on the
proper use of computers,

Wualitying test scores may be banked and applied fo
future examinations for fitles that require the same test
plan.




Saving the Test Definition

Tosave Test Definition to your PC:

o Right-click here to download the file,

o Choose "Save Target As..” in Internet Explorer, or
Choose “Save Link As.." in Netscape Navigator

o Select the CAITTest directory on your hard drive,

o The file name i generated for you in the following
format:
(exam number)txt

Eeturn to IT Test Man Mem Eeturn to MaD Onlie

0916 384H 09-Hay-2003 | _*|J




File Download

pet Folder |

o The file name is generated for you in the following
format:
(exam number)txt

10:36: 26AM 09-May-2003



Save As

Save | ] ittest

=| 10085 ¢
=] 10214t
=] 10404 ¢
=] 11434 ¢
=] 12345 ¢
=] 12546 txt
2| 14475t
=] 2414

=] dds
=| dihah i
2|t

% revigs i
% zegno i
=] target 1

‘ Save | | _*|j
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s 8] Main Menu

IT Exam Planner

« Create a New Exam

+ Edit an Existing Exam

+ Access an Existing Exam Description

+ Remove an Existing Exam

IT Exam Administration
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1|]':34:4'5|E1H 09-Hay-2003

Fnter Approved Applicants

Remove a Candidate

View Applicants by Exam Number

View Candidate's Exams

View Exam Results

Apply Examiner Review Ratings

View Al IT Exams

Return to IT Test Systermn Main Menu




IT Exam Administration

Reviewer Rating

9091
Choose an exarm: 10404 Frank test -

bt |

Eeturn to Admuustration Mem
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I Questions and Answers (hopefully).




